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       Introduction
This handbook has been prepared for parents, guardians and students of St. Mary’s School.  It is designed to help students achieve success by giving them information and a better understanding of school guidelines, policies and procedures. The intent of this handbook is to inform and foster a spirit of co-operation among everyone involved.

Please read this handbook carefully and sign it in the designated space below:

Contractual Awareness Statement
We have read all the information contained in this handbook.

Date: ______________________________________________

Student Signature:___________________________________

Parent Signature:____________________________________




Welcome To St. Mary’s School

St. Mary's School is dedicated to the fullest development of the spiritual, intellectual, social, emotional and physical dimensions of each student.
As a Catholic School, St. Mary's endeavours to:
1. Teach and reinforce the principles of the Catholic faith.
2. Provide a thoroughly Catholic Christian atmosphere to enable each student to gain understanding of his/her faith and learn to apply Catholic principles to an everyday life situation.
In order to achieve our objectives, communication with, and cooperation from, parents are of utmost importance.  Consequently, parents are encouraged to communicate frequently with the school and participate in school-sponsored activities whenever possible.
St. Mary's School provides a safe and caring environment.  We are very concerned that this continue and welcome any suggestions and/or feedback from parents.
St. Mary’s utilizes a middle school philosophy.  The key components of the program include: Advisory Programs, Interdisciplinary Teaching, Teaming, Differentiated Instruction, and Transition.
For more information please go to the division web site: www.mhcbe.ab.ca or read further about Middle School on the following web site: www.nmsa.org
Our Mission:   In partnership with family, church and community, we provide Catholic Education of the highest quality to our students.
Our Vision:   A Gospel-centred community committed to:
	 -    Learning excellence
 - 	Christian service
 -	Living Christ
Our Motto:   Showing the face of Christ to all
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SPECIAL ACTIVITIES CALENDAR 2010-2011
(Dates subject to change)

Staff Meeting/Professional Development Day	August 29/11
Registration Day (full day for students)	August 30/11
Student Union Chocolate Sales	August 30/11
Volleyball Tryouts	Aug. 31-Sept.2/11
Labor Day (no school for students)	September 5/11
Meet the Staff Night	September 6/11
School Pictures	September 9/11
Spirit Week Dance at Notre Dame	September 9/11
Student Council Retreat	September 10/11
Staff Meeting/PD Day (no school for students)	September 19/11
Spirit Week	September 20-23/11
Awards Night	September 21/11
Blue Day	September 23/11
Meet the Staff BBQ	September 28/11
Alvin Law Presentation @ 1:15 pm	October 5/11
Thanksgiving Celebration-HFP @ 1:30 pm	October 6/11
Staff Meeting/PD Day (no school for students)	October 7/11
Thanksgiving Day (no school for students)	October 10/11
Staff Meeting/PD Day (no school for students)	October 21/11
Parent –Teacher Interviews	October 27/11
Halloween Masquerade 	October 31/11
Remembrance Day Celebration	November 10/11
Remembrance Day (no school for students)	November 11/11
Report Cards	November 14/11
Staff Meeting/PD Day (no school for students)	November 25/11
First Sunday of Advent	November 27/11
Fine Arts Christmas Concert – Esplanade
     @ 7:00 pm	December 13/11
Advent Celebration - St. Patrick’s) @ 10:30 am	December 16/11
Ski Trip – Hidden Valley	December 20/11
Christmas Dance @ St. Mary’s (6-9)	December 22/11
Christmas Holidays	December 24/11  	            	to	   January 8/12
Return to School	January 9/12
Last Day of Semester 1	January 27/12
Staff Meeting/PD Day (no school for students)	January 30/12
Report Cards	January 31/12
Start Second Semester	January 31/12
Family Day Holiday (no school)	February 20/12
No School     	
   (in lieu of parent-teacher interviews)	February 21- 22/12
  Teacher’s Convention	February 23-24/12
PARTY PROGRAM – Gr. 9	March 1/12
Rotary Music Festival	March 5-16/12
Parent-Teacher Interviews	March 8/12
PARTY PROGRAM – Gr. 9	March 15/12
Staff Meeting/PD Day (no school for students)	March 16/12
PARTY PROGRAM – Gr. 9	March 22/12
Holy Thursday Celebration	April 5/12
Good Friday (no school for students)	April 6/12
Easter Sunday	April 8/12
Easter Holidays	April 7-14/12
Return to School	April 16/12
Spring Dance @ NDA (6-9)	April 20/12
Fine Arts Musical 	April 24 & 25/12
Education Week	May 13-19/12
Part “A” Language Arts Exam	May 14/12
St. Mary’s Track and Field	May 15/12
Staff Meeting/PD Day (no school for students)	May 18/12
Victoria Day (no school)	May 21/12
City Track and Field	May 24/12
Year End Mass @ HFP @ 1:30	June 1/12
Grade 9 BBQ	TBA
Zone Track & Field 	June 6/12
Year End Dance @ St. Mary’s	June 7/12
Staff Meeting/PD Day (no school for students)	June 8/12
Final Exams begin – French Immersion	June  20/12
Final Exams begin – Regular	June 21/12
Last day for LAP classes	June 22/12
Last day for students	June 27/12
Last day for teachers	June 29/12
Report Cards Mailed	June 29/12



STAFF MEETING/PROFESSIONAL DEVELOPMENT DAYS

As indicated above, on certain days of most of the months this year there will be no school for students in order to accommodate staff meetings and professional development activities for teachers.  



2011-2012 STUDENT FEES

To facilitate the handling of fees, these will be collected from all students on October 6 and 7, 2011.  A notice will be sent home with the student indicating the amount, as it varies according to the program your child is in.  If for some reason you are unable to pay fees at that time, they may be paid anytime thereafter.  Please make special arrangements with the school.






Grade 7 - 9 Fees
	Textbook Rental	$  72.00
	Lock	$    2.00
	Computer Technology	$    5.00
	School Council	$    1.00
	Option Fee 	$  60.00
	    Total	$140.00



Grade 7 - 9 Band Fees
	Rental	$  90.00
	Materials	$  40.00
 

Fine Arts Academy Fees
	Gr. 7	$420.00
	Gr. 8 & 9 (with Band) 	$385.00
                      (with Art) 	$290.00


Optional Fees    
	Yearbook	$	30.00
	Extracurricular Volleyball “A”	$100.00
	Extracurricular Volleyball “B”	$	90.00   Extracurricular Basketball “A”	$100.00 Extracurricular Basketball “B”	$	90.00 Extracurricular Badminton	$	35.00 Extracurricular Football 	   TBA
   Extracurricular Track & Field ………………………..$	 2.00
It is expected that all students will look after all materials rented to them and will be required to pay for those damaged or lost.


LOCKERS

[image: bd21295_]	Locks are assigned to students in early September.
[image: bd21295_]	Students will rent locks from the school.
[image: bd21295_]	Students are expected to keep their lockers locked at all times and to keep them neat and tidy.
[image: bd21295_]	In accordance with Administrative Procedure 354, the school administration reserves the right to make unannounced searches of student property and school property, including school lockers, from time to time.
[image: bd21295_]	All students are encouraged to purchase a locker organizer.


CATHOLIC SCHOOL PROGRAMS

As an essential part of our Catholic Identity, Religion class is offered to our students.  Our goal is also to provide an environment where religious values are presented throughout the day.  We also have periodic liturgies and celebrations, which mark the liturgical calendar.
Fine Arts Academy
The St. Mary’s Fine Arts Academy Program is designed for academic excellence and immersion in a Fine Arts environment.  The St. Mary’s Fine Arts Academy believes that students exposed to an environment rich in the Fine Arts will have a tremendous opportunity to grow academically, socially and spiritually.  We believe that Fine Arts enriches students.

The Fine Arts Academy was designed to meet the needs of two kinds of students:
1)	Students who have always enjoyed the Fine Arts but are not considering it as a career option.  These students have also shown an affinity to learning through doing or by completing assignments that integrated the Fine Arts.
2)	Students who are heavily involved in the Fine Arts are definitely considering a career in the field.


French Immersion
The French Immersion Program at St. Mary’s School began in September, 2003. This year registration is open to all Grade 7, 8 and 9 students.  

Knowledge & Employability
We have a K & E (Modified) Program in Grades 7, 8 and 9 for those students who are experiencing serious difficulty with the regular program, usually being several years behind.  Students may move into, or out of the K & E program as determined by specific testing and/or teacher recommendation.  Any moves are discussed with parents and require parental permission. There is a pull-out resource room program for our grade six students who are experiencing serious difficulty in the regular program.


Learning Assistance Program
The LAP program focuses on academic skills and life skills.  The student’s individual needs are met to the fullest extent possible, which includes smaller teacher/student ratio.  All students’ educational programs are based upon an I.P.P.  Where appropriate, students are integrated into regular classrooms for subjects and students participate in all standard school activities as part of the school community.  
Parental consent is required for entry into LAP and final placement is left to the discretion of the Special Education Coordinator.


COUNSELLING SERVICES

Counseling services are provided at St. Mary's School.  
Any student may make an appointment with the counselor to discuss matters of his/her concern.  Appointments may be made by contacting the counselor, school secretaries or administration. In addition, as part of a Palliser Health initiative, we have additional Mental Health counseling services in the school as well as the services of a Spirit Coach.  For information on how to access these services, please contact the counselor, school secretaries or administration. 


EXTRA CURRICULAR ACTIVITIES

Extracurricular (after school hours)
*All activities will depend on sufficient student interest and coach availability.  All sports teams are in a competitive league and playing time may not be equal or guaranteed.

[image: bd21295_]Canteen Duties
[image: bd14573_]Noon hour duties and occasional work at evening functions
[image: bd14573_]No conflict with other activities
· No cost to student


[image: bd21295_]Football Team 
[bookmark: OLE_LINK1][bookmark: OLE_LINK2][image: bd14573_]Monday to Friday from mid August-mid November
[image: bd14573_]Will not interfere with other activities except volleyball and rep
   hockey
[image: bd14573_]Half of games played out of town on day trips
[image: bd14573_]Cost - registration (TBA) and purchase of cleats and jersey 
   (hockey jersey will do)
[image: bd14573_]Must be willing to help fundraise
[image: bd21295_]Volleyball (boys and girls)
[image: bd14573_]2 - 5  times  after   school   per  week  and   practices can   run  
   anywhere from 3:35 to 6:45 p.m.
[image: bd14573_]Conflicts with football
[image: bd14573_]Cost - “A” Team - $100.00 and “B” Team - $90.00  
[image: bd21295_]Basketball (boys and girls)
[image: bd14573_]Meet 2 - 4 times per week from the end of November to the
   beginning of March
[image: bd14573_]Possible out of town tournaments, perhaps one overnight
[image: bd14573_]Cost - “A” Team - $100.00 and “B” Team - $90.00
[image: bd14573_]Costs for lunch, incidental expenses, some entry fees and bus
   costs
[image: bd14573_]Some fund-raising
[image: bd21295_]Badminton
[image: bd14573_]Meets 2 nights per week 
[image: bd14573_]Usually starts after February
[image: bd14573_]One-day trip to Brooks (or elsewhere) for a tournament (lunch
   money required)
[image: bd14573_]Does not conflict with other sports
[image: bd14573_]Cost is $35.00 


POLICIES

School Attendance and Late Policy
1)	Students are expected to attend all their classes and must make up time for which they are absent (truant or without reason).  Repeated absences will be addressed by school administration.
2)	As there is sufficient break time allowed between classes, students must arrive to class on time.  Teachers may assign consequences to students who are late.
3)	Parents are asked to phone the school in the morning when their child is going to be absent or late.

Early Arrival and Supervision of Students
Students are encouraged to arrive after 8:30 a.m. in the morning.  Supervision will be provided after this time, during the lunch break and after school until 4:00 p.m.  Students need to leave the school by this time unless they are involved in extra-curricular activities beginning immediately after school.  Furthermore, students must leave the school and return for any activities beginning at 5:00 p.m. or later.



Code of Student Conduct
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Students are expected to conduct themselves in a manner befitting a Catholic Christian School.  Students must:
  1)	Show respect for other students and adults working in the school.
  2)	Show respect for school and student property.
  3)	Use appropriate language.

Dress Code
Students are expected to conduct themselves in a manner befitting a Catholic Christian School.  Students must:
  1)	Wear modest respectable dress and maintain a neat and tidy appearance.
  2)	Students who wear an article of clothing unacceptable in the school (i.e., tops with spaghetti straps, that show a bare midriff and/or have an unacceptable logo) may be sent home to change or given another clothing item to put on.
  3)	Underwear should not be visible.
  4)	Shorts of a suitable length and appearance are acceptable - Cut-off shorts are not acceptable.
  5)	Clothing with holes and ragged appearance is   unacceptable.
  6)	Caps must be removed upon entering the school.
  7)	Facial and body ornaments (e.g. eyebrow/nose rings, etc.) that endanger safety are unacceptable.
  8)	Students wearing excessive makeup may be asked to remove it!
· All decisions concerning school dress code are made at the discretion of school staff.



SCHOOL DISCIPLINE POLICY

School discipline is guided by the principles of Christian behaviour.  Each incident will be dealt with on a case-by-case basis.  If occurrences are considered serious or repetitive, a parent-teacher-administration meeting will result.  Likewise, suspension or alternate programming may result.  

Detention Regulations – After School
[image: bd21295_]	Teachers and/or administration may assign detentions.
· Detentions will be served at lunch and/or after school for one or more days at a time.  
· Note: Students are responsible for their own behavior In some cases they will be responsible for getting detention slips signed by parent(s), returning them to school and serving the detentions on the assigned day.  
* Parents must arrange for student transportation home, once the detention is served.

Electronic Equipment
	Please keep cell phones, MP3 players, IPODS, cameras and other electronic equipment at home.  We are not responsible for lost or stolen items under any circumstances.  All cell phones, MP3 players and portable gaming units are not permitted during the entire duration of the school day.  These items are expected to in the “off” position and stored in a locker (students are responsible for the care and proper storage of these items).
	If a student is found in possession of one of these devices during any part of the school day, the student will be asked to turn it off and immediately surrender it to a staff member (where it will be stored at the front office until the end of the day, or longer if the problem persists).  These devices will only be returned to the students at the end of the school day, upon request.  In some cases, the school may require that a parent come pick up the device.  Students refusing to surrender a cell phone/music device/gaming unit upon request of a staff member may receive an “in-school” suspension for refusing to comply with the school policy.





Regulations
a)	Students responsible for actions that cause or threaten harm to a person or property, stand to face formal suspension, expulsion, and when appropriate, referral to the police.
b)	Students who bring weapons to school or who brandish any object that is intended to cause bodily harm will be recommended for suspension or expulsion.  A weapon is anything used, intended for use, or has potential to be used 
in causing injury or death to persons whether designed for that purpose or not, or anything intended for use for the purpose of threatening or intimidating any person. 
c)	Students who, in the absence of mitigating circumstances, assault another person and cause serious injury will be recommended for expulsion.  In such cases, the police will be notified.
d)	Students who possess, consume or are under the influence of alcoholic beverages, cigarettes or drugs for non-medical purposes while at school, may be suspended and recommended for possible expulsion.  In such cases the police will be notified.

Work Attitude and Assignments
Students are expected to apply themselves diligently to their studies during the school day.  Further, they are expected to complete their daily class and homework assignments.  If they fail to do so, (without an acceptable reason) they will be required to complete the work at noon, or upon repeated occurrences, after school.


SUSPENSION OR EXPULSION

Background
In accordance with Administrative Procedure 351, students must understand that they are responsible for their behavior, and they must recognize that any behavior that disrupts or detracts from the educational climate of the school is unacceptable.  Any behavior which encroaches upon the safety or freedom of opportunity of others is not responsible behavior.  Therefore, it is the responsibility of the Board to protect the educational environment of all our students, and to ensure that each student has the opportunity for educational success.  This responsibility requires that the Board do whatever it takes to ensure the safety of our schools; thus, the Board has developed the following regulations and procedures to be used in addition to the School Act.

Policy Statement
Suspension and expulsion of students will be used for serious disciplinary infractions as outlined in the following regulations and procedures.


Regulations
1)	A sincere effort shall be made by teachers and administrators to attempt to control and eliminate student misbehavior.  Consequences for repeat or flagrant misbehavior shall be appropriate for the grade-level of the student and the nature of the incident.
2)	Students may be suspended and/or expelled for the following reasons (applicable to student behavior on school buses, at school and at school-sponsored activities):
a)	Open opposition to authority.
b)	Willful disobedience.
c)	Habitual neglect of duty.
d)	Use of improper, profane or obscene language.
e)	Possession of, consumption of, and/or being under the influence of alcoholic beverages, drug substances or drugs for non-medical purposes and cigarettes.
f)	Other conduct injurious to the moral tone or well being of the school.

g)	Any student smoking on school property (including school buses) during school hours or at school-sponsored activities, will face an out-of-school suspension for at least two days.
h)	Irregular attendance for which there is no valid excuse.
i)	Destruction, damage, loss or theft of school property.
j)	Assault or harassment to students or staff.
3)	More detailed guidelines consistent with this policy may be adopted as required by the school. 


Section 24 (Applies At All Times)
(Summary/excerpts below)
1)	A student may be suspended if that student has failed to comply with Section 12, which states: A student shall conduct himself so as to reasonably comply with the following code of conduct:
a)	Be diligent in pursuing his studies
b)	Attend school regularly and punctually
c)	Co-operate fully with everyone authorized by the Board to provide education programs and other services
d)	Comply with all the rules of the school
e)	Account to his teachers for his conduct
f)	Respect others

2)	A teacher may suspend a student from one class period.

3)	A principal may suspend a student:
a)	From school
b)	From one or more class periods, courses or education programs 
c)	From riding in a school bus
4)	A principal may reinstate a student that a teacher (or themselves) has suspended.

5)	When a student is suspended under Subsection (3), the principal shall:
a)	Forthwith inform the student’s parent of the suspension.
b)	Report in writing to the student’s parent all the circumstances respecting the suspension, and
c)	If requested, provide an opportunity to meet with the student’s parent, and the student (if the student is 16 years of age or older) to discuss the reasonableness of the suspension.

6)	If the student is not to be reinstated within 5 school days of the date of the suspension, the principal shall:
a)	Forthwith inform the Board of the suspension, and
b)	Report in writing to the Board all the circumstances regarding the suspension and the principal’s recommendations. The student remains suspended until the Board has made a decision under Subsection (8).

7)	The principal may recommend that the Board expel the student if:
a)	The student has displayed an attitude of willful, blatant and repeated refusal to comply with Section 7 (see number 1 above), or
b)	The student’s conduct is injurious to the physical or mental well being of others in the school.

8)	The Board shall within 10 school days of the date of the suspension:
a)	Reinstate the student, or
b)	Expel the student from school in accordance with Section 19.1.

9)	Before the Board makes any decision under Subsection (8), the student and the student’s parent may make representations   to the Board.




CLOSED CAMPUS

Students must sign in and out whenever entering or leaving the school during the day or after classes have started.  This includes the lunch hour when students are only permitted to leave the grounds accompanied by their parents or guardians (i.e. medical, dental, etc.).  Parents/Guardians are required to notify the office or administration by note or telephone well in advance, whenever they plan to take their children out of school during the school day.

STUDENT CONDUCT ON SCHOOL BUSES

In accordance with Administrative Procedure 351, the Medicine Hat Catholic Board of Education expects all students to behave responsibly and respectfully while being transported on school buses.  Therefore, all school bus passengers must obey the following rules:
1)	Prior to Loading (on the road and at school)
a)	Be on time at the designated stop - help keep the bus on schedule.
b)	Stay off the road or street at all times while waiting for the bus.  Students must conduct themselves in a safe manner while waiting and must not interfere with other students who are also at the bus stop.
c)	Wait until the bus comes to a complete stop before attempting to enter.
d)	Students should wear clothing that is appropriate for the outside weather.  If a breakdown or collision occurs the bus may have to be evacuated, regardless of the outside temperature.


2)	While on the Bus
a)	The driver is in full charge of the school bus at all times and students must obey the driver promptly.
b)	If the Principal appoints one of the older students as a monitor or patrol on the bus, the other pupils are to co-operate fully with him in the carrying out of his duties.
c)	The driver may assign a seat for which the student will be held responsible and he/she will retain this seat until directed otherwise by the driver.
d)	Students must be on time, and any student who habitually delays the driver will be reported to the principal.
e)	Unnecessary conversation with the driver is prohibited.
f)	Classroom conduct is to be observed on the bus and any disturbance that may distract the driver and endanger the safe operation of the bus is prohibited.
g)	There is no smoking or consumption of alcohol or drugs on any school bus.
h)	Students must not litter the bus with waste paper or other rubbish or throw any articles out of the bus windows.
i)	Students must not extend any part of their body out of the windows.
j)	Students must remain seated while the bus is in motion.
k)	Students will be debussed at their regular stops unless a note from the parent is presented to the driver.
l)	When leaving the bus, students must pass in front of the bus.
* Students violating these rules will be reported to the School Principal.  This may result in the student being suspended from riding the bus until assurance is received from both parents and the student that these rules will be observed.

3)	After Leaving the Bus
a)	If it is necessary to cross the road, cross at least three meters in front of the bus only after looking to be sure that no traffic is approaching from either direction.
b)	The driver will not discharge passengers at places other than their regular bus stop at home or at school unless by proper authorization of parents.

4)	Special Trips (Extracurricular and Field Trips)
a)	These rules apply to all school trips and all passengers on such trips.
b)	Passengers on special trips shall additionally respect the wishes and directions of school appointed chaperones provided for the bus.

5) 	Bus Driver Responsibilities
a)	Bus drivers are responsible for the discipline of passengers while entering, leaving, and riding on the bus.
b)	Bus drivers may recommend to the Principal the suspension for a specified period of time, any passenger from riding on the bus for breaking any of the bussing rules.
c)	If parents have any concerns about or are aware of behavior problems on the bus, it is extremely important they report these to the school administration. 

MEDICATION
In accordance with Administrative Procedure 316, we are not authorized to administer any medications unless specifically requested and supplied by the parents.  A special authorization form (available from the office) must be completed and must include the name of the medication, the amount to be administered, at what time during the day this medication is to be administered and must have the name of the student and authorizing physician well displayed on the container.


STUDENT HEALTH PROBLEMS
Parents are requested to inform the school of any health problems that their child may have (i.e. allergies, bladder problems, asthma, etc.) at the beginning of the school year.  This will be kept confidential by teachers and kept on file for use whenever circumstances arise.


GYM ATTIRE
Students must wear gym shorts or sweat pants, T-shirts and appropriate shoes for every physical education class. Grade 7 students will be provided with a set of gym strip (shorts and a shirt) at the beginning of the year. Grade 7 and 8 students may purchase one at a nominal price.  Cut-off jeans are NOT acceptable!. 

The students’ name should be marked on the inside of running shoes, pants, gym shorts and other clothing. At no time should students leave valuables, money, or clothing in the change room.  The school is NOT responsible for any lost or stolen items.  Please keep such items locked away or at home.


PARENTAL INQUIRIES
1)	Parents who wish to discuss a matter of student discipline or concern should first contact the child’s teacher.
2)	Further inquires or complaints should then be addressed to the school Principal or Vice-Principal.
3)	If the matter cannot be resolved by the Principal or Vice-Principal, the parent will be directed to contact the Deputy-Superintendent, then the Superintendent, and if necessary, the Board of Trustees.


STUDENT EVALUATION

Report Cards
a)	Report cards are sent home to parents three times a year (December, March and June) 
b)	Students are assigned marks in each subject, for each reporting period, from various assignments and exams.
c)	Final exams will be administered in June in the core subjects.
d)	A students’ final mark in each course will be determined by a cumulative weighing each of the reporting period marks and, in core subjects, the final exam.
e)	Students who achieve an average of 80% or more in their subjects will be placed on an Honour Roll.
f)    Students cannot be exempted from writing final exams.

Awards
St Mary’s School has an excellent system of awards.  The Awards of Excellence are presented at the St. Mary’s Annual Awards Night in September (it includes most areas of student endeavor).  

Parent/Teacher Conferences
Parents are welcome to request a conference with the classroom teacher, Principal or Vice-Principal at any time.

* Formal parent-teacher conferences will be available after the first two Reporting Periods.  Please see the Special Activities Calendar at the front of this agenda for details. 




GENERAL INFORMATION

Student Council
St. Mary’s does not have a Student Council.  Generally speaking, the Leadership Class carries out the duties of this body.  All students and parents are encouraged to support this organization as it provides for numerous activities in the school.

School Council
All parents and guardians of students of St. Mary’s School have voting status at School Council meetings.  Elections are held in September and meetings are approximately once per month.  Parents are encouraged to become involved and support the teaching staff and administration of the school.  

Monthly Newsletter
In order to keep parents informed about ongoing events at the school, we will be placing monthly newsletters on the website beginning of each month.  Please keep them posted and refer to them.

Telephone
The telephone in the general office is available if a student is ill or if it is deemed an emergency by school administration.  Athletic practices give ample notice and students should not have to use the telephone for that reason.  Students who miss a bus should phone home - do not attempt to walk home before contacting parents.  The phone cannot be used to arrange social events with friends.



Lost and Found
It is very important to have your child’s name on all belongings to avoid loss and theft, (this includes inside running shoes, articles of clothing, especially designer clothing, caps etc.).  We ask that parents encourage their child to check the Lost and Found when articles are lost.  All lost and found items are kept until Christmas and the end of June, when they are donated to charity.


Visitors to the School
ALL VISITORS MUST REPORT to the office, sign in and receive a Visitor’s Pass.  We wish to be friendly and inviting to visitors.  However, we do receive quite a number of visitors, (both high school and other young adults), some of whom cause problems.  In order to protect our students, we insist that all visitors report to the office.

Parents are most welcome in the school.  However, please report to the general office upon arrival at the school, sign in and pick up a visitor’s pass.  

The school council will also be asking for parents to volunteer at different times throughout the year.  This will make your experience at St. Mary’s a fulfilling one for you and your child.
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